
 

  
 

URC LOCAL/IMPORT LICENSE 

User Reference Manual 

C-TEL INFOSYSYTEMS PVT. LTD 

Hyderabad, Telangana 



URC Local/Import License Registration 

 Users are required to enter the URL https://stateexcise.assam.gov.in on the 

browser(Internet Explorer 8.0, Chrome 80, Firefox 72,etc.) 

 

 

Sign Up to get a User ID: 
 To get a license, the user needs to Click on the Sign Up. 

 

         
 

 
 

 To get a license registration user has to click on the URC Local & URC Nonlocal tabs. 

          

      
 

 

 

 

https://stateexcise.assam.gov.in/


 
 User is required to fill in the details which are required to sign up & click on the ‘Save’ button. 

 After Clicking on the save button, the User will receive the OTP to the registered mobile number. 

 

          
 

 

 

 Users are required to enter the OTP & Click on the ‘Save OTP’ Button. 

         
 



 User will receive the Unique Login Id & Password after successfully Registration 

 Click on ‘Login’ to redirect to the Login page. 
 

        
 

 

 

 Users are required to enter Login Id & Password & click on the ‘Login’ button to log in 
 

        
 

 

 Users are required to click on License Management Tab 
 

        
 

 

 

 

 

 



 Then you will see a page where License status is Submitted to the concern SOE. 

         

 

 

 After the approval, the License details will move to Approved License. 

             

 

 

 And the License status changes to Approved. 
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URC Local/Import Permit &Pass Issuance: 

 Users are required to enter the URLhttps://stateexcise.assam.gov.inon the browser(Internet 

Explorer 8.0, Chrome 80, Firefox 72, etc.) 

 

 

Apply for New Indent:                                                                        
 

 Users are required to enter Login Id & Password & click on the ‘Login’. 

          

 To raise an Indent user has to go on Procurement Tab and then click on the Indent for Permit 

button. 

          

 

 

 

 

 

 

 



 Click on +Indent for Permit. 

          

 Then a page appears as below select the required Brands and its Quantities. Click on the ‘Save’ 

button. 

          

 After saving the indent will get an Alert message with the indent number. Click on the ‘ok’ button. 

             



 The Indent number is forwarded to the respective SOE for payment approval. 

           

 

 URC Local Payment Process: 

 

 After SOE approval, a user gets the payments option. 

           

     URC Nonlocal Payment Process: 

 After SOE approval, a user gets the Add Challan button. Click on Add challan 

          

 



 After clicking, a pop-up opens as below, user needs to upload the details and click on Submit. 

         
 After payment is done indent will be forwarded to SOE for approval. 

         

 After Respective SOE approves, Permit is Issued and you will get a Permit Number 

          

 

 



 Then permit is forwarded to CSD and Forwarded to IOE for Endorse 

           

 After Endorse by IOE, Stock is skipped from CSD and you will get a Pass Number 

           

 Once the user receives the shock, then click on Receive Stock button 

           

 

 

 



 

 

 Then Click on Receive Stock button again 

         

 After the user receives stock successfully the status shows as Stock Received. 

            

 Users will find Received stock in Stock tab. 
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URC Local/Import Cancellation of Indent/Permit: 

 Users are required to enter the URL https://stateexcise.assam.gov.inon the browser(Internet 

Explorer 8.0, Chrome 80, Firefox 72, etc.) 

Cancellation of Indent/Permit:                                                                        
 

 Users are required to enter Login Id & Password & click on the ‘Login’ 

         

 To cancel the Indent/Permit user has click on Procurement Tab, then click on the Cancel of 

Indent/Permit button. 

         

 Click on +Cancellation of Indent/Permit. 

         



 A page appears as below select the Indent No which need to cancel. Click on the ‘Save’ button 

 

         

 Click on the ‘Request For Cancel’ button 

         
 User gets the payments option and has to pay the payment. 

         

 After payment is successful, the indent is forwarded to SOE for approval 

          



 

 

 After SOE approval, the indent is forwarded to Dealing Assistant for approval. 

          

 After Dealing Assistant approval, the indent is forwarded to Head Quarters for approval 

  

 After Head Quarters approval, the status will changed to Cancelled. 

   

 

 

 


	URC Local/Import License Registration
	Sign Up to get a User ID:
	URC Local/Import Permit &Pass Issuance:
	Apply for New Indent:
	URC Nonlocal Payment Process:
	 After SOE approval, a user gets the Add Challan button. Click on Add challan
	URC Local/Import Cancellation of Indent/Permit:
	Cancellation of Indent/Permit:

