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License Modification 

• User is required to enter the URL in the browser search bar. 

• Enter the Login Id & password in the fields & Click on sign in button to enter in to the 

application  

 

• User is required to click on the License Registration Tab  

• User is required to select the License Modification form the subtabs provided. 
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Selection of License Modifications: Partial Modification and Full Modification  

Partial Modification process:  

•  User needs to select the partial modification sub-tab 
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• Partial Modification list will displayed as shown below  

 

• User needs to select License Type and need to click on modify button to modify the details. 

 

• In Partial modification page in the details of License registration only Mobile number and E-mail 

Address can be changed . 
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• After modifying the mobile number and e-mail address, User needs to click on save button. 

 

 

• User needs to click on ok on the confirmation window.  
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• To view the modifications done, User need to click on License Registration  

• Click on approved License registration  

•  Click on view button to view the details. 
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Full Modification process: 

• User needs to select Full modification sub tab. 
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• User needs to select License type and click on modify button to modify the details. 
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• User needs to select the data which needs to modify  

• Click on Submit button. 
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• Click on OK to continue. 
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• After accepting the alert , the page will redirect to License requested list  

 

• User  is required to click on log out button to come out from the application. 
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Collector Office  

• User is required to enter the Login Id & Password. 

• Click on Sign in button to enter in to the application 

 

• Click on License registration tab and select Licensee requested list 
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• All requests will be displayed in License Requested List, Click on assign  

 

• User is required to select the Office, Role, User Name, Status from the dropdown provided. 

• Click on Assign button by providing the remarks in the remarks field 
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• Status and assigned to will be changed after forwarding the application to superintendent. 

 

• Click on logout to sign out from the application  
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Excise Superintendent  

• User is required to enter the Login Id & Password. 

• Click on Sign in button to enter in to the application 

 

• Click on License registration tab and select Licensee requested list 
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• All requests will be displayed in License Requested List Click on assign. 

 

 

• User is required to select the Office, Role, User Name, Status from the dropdown provided. 

• Click on Assign button by providing the remarks in the remarks field 
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• Status will be updated forwarding the application to Station House Inspector. 
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• Click on the log out button to Sign out from the application. 

 

IOE 

• User is required to enter the Login Id & Password. 

• Click on Sign in button to enter in to the application 
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• Click on License registration tab and select Licensee requested list 

 

• Click on action to view the details  
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• After filling the details, User need to click on assign button to forward the application. 

 

• Login as superintendent to forward the License modification. 

• Click on Assign button. 
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• Login as commissioner to view the License application  

• Click on License registration tab and License request list tab  

• Click on Approve to approve the application. 
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• User required to review the details, Click on Submit 

 

 

 

 

 

 

 



26 
 

• Login as the applicant to view the changes 

 

 

• Click on the view button to view the details. 
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• Click on the logout button to come out from the Application  
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