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DEALING ASSISTANT LOGIN 

 User who has registered as ‘Dealing Assistant’ to the web application for Excise and Taxation 
Department Govt. Of Assam must log in by: 

1. Entering the URL: https://stateexcise.assam.gov.in/index.php/site/login in search bar 
2. Entering generated Login ID 
3. Entering generated Password 
4. Entering generated verification Captcha 

Click on the Login button to advance to the next screen 

 

 User will get redirected to ‘Dealing Assistant’ login page 

 User will get redirected to home page 

 

 

 

 

 

 

 

 

 

 

 

 

https://stateexcise.assam.gov.in/index.php/site/login


a) Wholesale 

 
1. List Of License 

 

 

 In list of license page user will all license registered/approved data 

 

 

 

 

 

 

 

 

 

 

 



 

 

2. Indent of Permit 

 

 
 In indent for permit user will get wholesale raised indents for permits (Brewery & bottling) and 

those indents will be shown as shown in below figure 

 As shown in below figure user has two options one is ‘Forward to Dealing assistant’ or ‘return for 

clarification’. 

 If user want any clarification from indent raiser user need to click on ‘Return for clarification’ 

button by giving remarks. 

 To forward indent user need to click on ‘Forward to dealing assistant’. 

 

 
 Now user need to click on ‘Forward to dealing assistant’ button 

 User will get popup as shown in below figure 

 Now user need to click on ‘verify & Forward’ button 

 



 
 After clicking on ‘Verify & forward’ button user will get alert as ‘forwarded Successfully’ as shown in 

below figure 

 

 
 As shown in below figure status will get updated as ‘Forwarded to headquarters’ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



3. EVC Verification 

 

 
 The EVC generated passes of bottling/Brewery/Import/Company warehouse data will be shown in 

this page as shown in below figure. 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 



 

4. Company Wholesale Indent 

 

 
 In this page user will get wholesale raised indents for permits (Company wholesale) and those 

indents will be shown as shown in below figure 

 As shown in below figure user has two options one is ‘Forward to Dealing assistant’ or ‘return for 

clarification’. 

 If user want any clarification from indent raiser user need to click on ‘Return for clarification’ 

button by giving remarks. 

 To forward indent user need to click on ‘Forward to dealing assistant’. 

 

 
 Now user need to click on ‘Forward to dealing assistant’ button 

 User will get popup as shown in below figure 

 Now user need to click on ‘verify & Forward’ button 

 



 
 After clicking on ‘Verify & forward’ button user will get alert as ‘forwarded Successfully’ as shown in 

below figure 

 

 
 As shown in below figure status will get updated as ‘Forwarded to headquarters’ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



5. Import Wholesale Indent 

 

 
 In this page user will get wholesale raised indents for permits (Import wholesale) and those indents 

will be shown as shown in below figure 

 As shown in below figure user has two options one is ‘Forward to Dealing assistant’ or ‘return for 

clarification’. 

 If user want any clarification from indent raiser user need to click on ‘Return for clarification’ 

button by giving remarks. 

 To forward indent user need to click on ‘Forward to dealing assistant’. 

 

 
 Now user need to click on ‘Forward to dealing assistant’ button 

 User will get popup as shown in below figure 

 Now user need to click on ‘verify & Forward’ button 

 



 
 After clicking on ‘Verify & forward’ button user will get alert as ‘forwarded Successfully’ as shown in 

below figure 

 

 
 As shown in below figure status will get updated as ‘Forwarded to headquarters’ 

 

6. TP Revalidation 

 

 

 

 

 

 

 

 

 



7. Cancel of Indent/Permit 

 

 
 In this page user will get wholesale raised indents for cancellation of permits and those indents will 

be shown as shown in below figure 

 As shown in below figure user has two options one is ‘Forward to Dealing assistant’ or ‘return for 

clarification’. 

 If user want any clarification from indent raiser user need to click on ‘Return for clarification’ 

button by giving remarks. 

 To forward indent user need to click on ‘Forward to dealing assistant’. 

 

 

 
 User will get popup as shown in below figure 

 Now user need to click on ‘Forward’ button 

 

 

 



 
 User will get alert as shown in below figure once user clicked on ‘Forward’ button 

 

 
 As shown in below figure status will get updated. 

 

 
 

 

 

 

 

 

 



 

 

 

b) Company Wholesale 
 

1. Indent for Permit 

 

 

 

 



 

 

2. EVC Verification 

 

3. TP Revalidation 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Open web browser and navigate to the URL provided  

               

 

 Enter the login credentials of Dealing Assistant Username and Password along with verification 

code and click on Login to get logon to the application 

 Now the Dealing Assistant is landing to the dashboard as shown below. 

                

 

Bottling to Distillery Permits: 

 Click on Distillery Permits sub tab under Bottling Unit main icon 



                

 

 Click on the Verify & Forward and click on Forward button 

 

                                   

 

 

 

 



 

GENUINESS for Import Request: 

 Click on Import Spirit request sub tab under Distillery main icon 

               

 Click on Request for Genuine Certificate button verify the genuineness of the indent. An email is 

sent to the certain state department for confirmation of the Permit genuineness 

 

               

 

 Click on Genuine if the permit is Genuine and enter all the mandatory details  



               

 Click on Genuine button after entering all the details. 

                                 

 After genuine of the permit the permit request is displayed as Permit is Genuine 



                

 

Export Indent Spirt Forward: 

 Click on the Export Permit sub tab under Distillery main icon 

             

 Verify the request and enter all the mandatory details and click on forward button  



               

 Now the indent request is forwarded to next authority for further approval process 

                

CSD Permit: 

 User need to click on Indent for Permit sub tab under CSD Wholesale main icon  

 

 

 

 

 

 

 

 

 



 

 Click on the status button to forward the request to next authority 

               

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 User has to enter the Commissioner login credentials to view the forwarded VAP/ Mono /Sample from 

Dealing Assistant. 

 

 

 User has to enter the Additional Commissioner login credentials to view the forwarded VAP/ Mono 

/Sample from Dealing Assistant. 

 

 

 

 User has to click on brand label registration. 

 

 

 

VAP SAMPLE AND MONO PROCESS IN COMM/ADDL COMM LOGINS 

 

 



 

 

 User has to click on assign button in the VAP page. 

 

 

 User has to click on assign button in the Mono carton page. 

 



 

 

 User has to click on assign button in the Sample Upload page 

 

 

 

 User after clicking on Assign button should select the respective drop downs office, Status and 

Remarks for VAP/Mono/Sample 

 



 

 

 User after clicking on assign button will get the display message as “Application forwarded 

Successfully” for VAP/Sample/Mono. 

 

 

 

 User after clicking on assign button will display the Status as “Payment Pending At Applicant” in VAP 

page. 

 

 

 



 User after clicking on assign button will display the Status as “Payment Pending At Applicant” in Mono 

carton page. 

 

 

 

 User after clicking on assign button will display the Status as “Payment Pending At Applicant” in Sample 

page. 

 

 

 

 

 

 VAP / Mono / Sample final approval can be done in both Commissioner and Additional Commissioner 

logins. User has to login to the Commissioner with the respective credentials. 

 

APPROVAL PROCESS IN COMMISSIONER / ADDITIONAL 

COMMISSIONER PROCESS 

 



 

 

 User has to login to the Additional Commissioner with the respective credentials for approval. 

 

 

 

 User has to click on approve button in Commissioner’s login in VAP page. 

 



 

 

 User has to click on payment details by clicking on approve button. 

 

 

 

 User has to click on payment details by clicking on approve button and should enter the remarks. 

 



 

 

 User after clicking approve button will get the message as “LABEL VAP APPLICATION APPROVED 

SUCESSFULLY.” 

 

 

 

 User after completion of VAP will show the message as “VAP Application Approved.” User can check 

final copy by clicking on final copy. 

 



 

 

 User can check the final copy print by click final copy. Print will be displayed in the below format. 

 



 

 User has to click on approve button in Commissioner’s login in Mono carton upload page. 

 



 

 

User has to click on payment details by clicking on approve button and should enter the remarks. 

 

 

 

User after clicking approve button will get the message as “LABEL MONO CARTON APPLICATION APPROVED 

SUCESSFULLY.” 

 



 

 

User after completion of Mono carton will show the message as “MONO CARTON Application Approved.” User can 

check final copy by clicking on final copy.  

 

 

 

 

User can check the final copy print by click final copy. Print will be displayed in the below format. 

 



 

 

User has to click on approve button in Commissioner’s login in Sample upload page. 

 



 

 

User has to click on payment details by clicking on approve button and should enter the remarks. 

 

 

 

User after clicking approve button will get the message as “SAMPLE APPLICATION APPROVED SUCESSFULLY.” 

 



 

 

User after completion of Mono carton will show the message as “Sample Application Approved.” User can check final 

copy by clicking on final copy. 

 

 

 

User can check the final copy print by click final copy. Print will be displayed in the below format. 

 

 



 

 

 

 

 

 


